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I. Review processes 

• Renewal vs. Revision 

• Rescission 

• Emergency Rescission 

II. Other helpful hints 



Renewal vs. Revision 

• Renewal – annually reviewed by Office of Primary Responsibility 
(OPR) 
• May include minor, technical, or formatting corrections. 

• Documentation signed by certifying official should indicate directive was 
reviewed and is current. 
 

• Recommendations for Updates or Revisions 
• May occur during annual review 

• Request from a Leadership Council member may occur at any time; OPR 
decides whether to initiate immediately or during annual review. 
 

• OPR may  

(1) Recommend and proceed with revision or       

(2) OPR may recommend not to have policy revised 
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Revisions 

(1) If proceeding with revision  
 

• Review process by LC is same as for new policies (15 days) 

• Revised document with redline and strikeout is provided for GCF review. 
 

 

(2) If OPR recommends no update for a policy – the following is 
prepared for GCF review and then to the AA 

 

• Unchanged policy directive 

• Comments from other offices 

• Statement as to why suggested change should not be incorporated 

• AA signs certification memorandum, rather than OPR Director (for 
policy directives). 
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Rescissions 

When a policy or procedure are no longer needed, process is 
essentially the same as for new policies.  
 

• OPR sends directive along with memorandum to rescind to the 
LC and GCF. 
 

• 10 working days provided for objections, which should be shared 
with entire LC. 
 

• After coordination: 
 

• ONLY the AA can rescind policies; AA signs memo. 

• Office Directors can rescind and sign memos for procedures or 
supplements. 
 

• Office of Policy deletes the directive, retires the number, and 
archives the file. 
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Standard Rescission Process 



Emergency Rescissions 

• Rarely used. 

• In an emergency situation, the AA may immediately rescind 

a policy directive and the OPR a procedural directive, and 

then notify the LC, GCF, and Office of Policy of the 

rescission. 

• Office of Policy distributes an e-mail notification to all PDS 

users; directive is removed from the PDS web site. 

• Memo for the file is the same as a regular rescission. 
 

 

 

 
U.S. Department of Commerce | National Oceanic and Atmospheric Administration | NOAA Fisheries | Page 7 



U.S. Department of Commerce | National Oceanic and Atmospheric Administration | NOAA Fisheries | Page 8 

http://www.nmfs.noaa.gov/op/pds/ 

Toolkit  & 

FAQs 

PDS – Other Helpful Hints 
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NOAA Fisheries Policy Directives 
 

http://www.nmfs.noaa.gov/op/pds/ 

 

QUESTIONS ? 


